
Date of email: 5/10/2024 – Action Required: Send Grades to High School 
Counselor 

 
PSEO Students,  
  
Final grades have been posted for spring semester!  Please keep in mind that it is your 
responsibility to send your grades to your high school counselor.  
 
Try to complete this action step ASAP or you may risk graduating high school. 
 

• Step 1: Login to e-services  
• Step 2: Click on ‘Academic Records’ on the lefthand side  
• Step 3: Select ‘Unofficial Transcripts’  
• Step 4: Select ‘Get Academic Record’  
• Step 5: Download transcript & send to counselor  

 
VIDEO: How to Access Your Unofficial transcript  
 
Thanks! 
 
Rachel Hoehn  
Assistant Director of the PSEO Office | she/her/hers 
313 Armstrong Hall | Minnesota State University, Mankato 
507-389-1497 | PSEO Website  
 
Virtual appointment: SCHEDULE ADVISING MEETING  
 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fweb.mnsu.edu%2Feservices%2F&data=05%7C02%7Crachel.hoehn%40mnsu.edu%7C1bd9e639227042e6d9b108dc710225d1%7C5011c7c60ab446ab9ef4fae74a921a7f%7C0%7C0%7C638509501255439817%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Lc0%2B0joZNJjaXoKay9%2FmsfM%2BejqaIWJN%2FhXBLq7DaMU%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmediaspace.minnstate.edu%2Fmedia%2FHow%2Bto%2BAccess%2BYour%2BUnofficial%2BTranscript%2F1_1kko080x&data=05%7C02%7Crachel.hoehn%40mnsu.edu%7C1bd9e639227042e6d9b108dc710225d1%7C5011c7c60ab446ab9ef4fae74a921a7f%7C0%7C0%7C638509501255458256%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=qaspTLWz2u767XZ1jf5o7%2B7lqUEsdttdYjZmPkTDUqc%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.mnsu.edu%2Fpseo%2F&data=05%7C02%7Crachel.hoehn%40mnsu.edu%7C1bd9e639227042e6d9b108dc710225d1%7C5011c7c60ab446ab9ef4fae74a921a7f%7C0%7C0%7C638509501255473275%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=om8i3D9XVtZXhIopAQ3DfA52JC%2FKSI6RDJ%2FwAGeO0TA%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2FMinnesotaStateMankatoPSEOOffice%40MinnState.edu%2Fbookings%2F&data=05%7C02%7Crachel.hoehn%40mnsu.edu%7C1bd9e639227042e6d9b108dc710225d1%7C5011c7c60ab446ab9ef4fae74a921a7f%7C0%7C0%7C638509501255488861%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=pwBgyJPZcWfv5BjKAIfwAyZRRIiDzNKQh02uNTLO7TM%3D&reserved=0

